
November  2007

Dear Potential Graduate:

According to our records, you may be a degree candidate this year (December 2007
through August 2008).

The Application for Graduation is located on the Aurora University website at
www.aurora.edu.  You can click on Current Students> Academic Services> Registrar’s Office>
Applications for Graduation.  There are three separate applications for graduation so please
make certain that you select the correct application to download and print:

Bachelor (designed for undergraduate students)
Master (designed for graduate students)
Doctoral (designed for doctoral students)

The filing deadlines are:
February 1 for the standard fee
February 1-February 15 with an additional $15 late fee
After February 15 applications for graduation will not be accepted

For Both Participating and Non-Participating Prospective Graduates

Mail the application for graduation along with the fee to the Registrar’s Office at
     347 South Gladstone Ave., Aurora, IL 60506 by February 1.

If you do not plan to participate in the commencement ceremony, you must still submit the
Application for Graduation and appropriate fee by the deadlines indicated above.  This
information is required in order for your name to be placed on the graduation lists that are
approved by the faculty and board of trustees this spring.

Failure to submit the graduation application and fee by the above deadline will move your
graduation date to December 2008.

Please feel free to contact the Office of the Registrar at 630-844-5460 if you have any questions
regarding graduation or if you are unable to access the graduation application.

Sincerely,

Lynn Hayes Mary L. Lohrman
Undergraduate Registrar Graduate Registrar



AURORA UNIVERSITY
COMMENCEMENT CEREMONY SCHEDULE

Sunday 4 May 2008

Graduate Programs:
Masters and Doctoral Degree Programs Commencement Ceremony – 10:00am

Doctor of Education (EdD)
Master of Arts in Teaching (MAT; MATC)
Master of Arts in Educational Leadership (MAEL)
Master of Arts in Reading Instruction (MARI)
Master of Arts in Special Education
Master of Business Administration (MBA)
Master of Science in Recreation Administration (MS)
Master of Science in Mathematics
Master of Social Work (MSW)

Undergraduate Programs:
Bachelor Degree Programs Commencement Ceremony – 2:30 pm

Accounting (BA; BS)
Art (BA)
Athletic Training (BS)
Biology (BA; BS)
Business Administration (BA; BS)
Communication (BA)
Computer Science (BA; BS)
Criminal Justice (BA)
Elementary Education (BA)
English (BA)
Health Science (BS)
History (BA)
Management (BA; BS)
Management Information Technology (BA; BS)
Marketing (BA, BS)
Mathematics (BS)
Nursing (BSN)
Organizational Leadership (BS)
Organization Management (BA; BS)
Physical Education (BA; BS)
Political Science (BA)
Psychology (BA)
Recreation Administration (BS)
Religion (BA)
Sales and Sales Management (BA; BS)
Social Work (BSW)
Sociology (BA)
Spanish (BA)
Special Education (BA)
Theatre (BA)



Graduation Policies and Procedures

A. Application for Graduation Status
1. Each candidate must file an Application for Graduation Status with the RegistrarÕs Office.

This application is sent to students who have a total of 78 semester hours at the
undergraduate level and 12 semester hours at the graduate level toward a degree at the end
of the Fall Semester. Receipt of this application does not in any way mean that we expect
or guarantee your graduation that year. We are simply trying to notify possible graduates in
the broadest sense of that word.

2. Applications are issued on or about October 1 and must be returned by the deadline
indicated on the application together with the filing fee. Applications not received or
postmarked by that deadline must be accompanied by a late filing fee. Filing fees and late
fees are specified on the application.

3. Applications will not be accepted after February 15 for participation in the Spring
commencement ceremony. University policy requires that students submit an application
for graduation and the specified fee regardless of participation in the ceremony.

B. Summer Candidates for Graduation
Those students, who return the Application for Graduation Status indicating that they will
complete all degree requirements by August 31, will be mailed the Supplemental Graduate
Petition by March 31. This petition must be completed and returned to the RegistrarÕs Office no
later than April 30.

C. Fall Candidates for Graduation
Those students who return the Application for Graduation Status indicating that they will complete
all degree requirements on or before the last day of the Fall Semester may elect to participate in
the commencement ceremony at the end of the Spring Semester. We request that you submit your
graduation application to our office by December 1.

D. Transcripts, Examination Credit, Life and Vocational Credit, Incompletes, Deferred
Grades

All candidates for graduation must have all official transcripts from other institutions, results of
examination scores, life and vocational experience credit, and removal of temporary grades
(incompletes or deferred grades) submitted to the Registrar by the eighth week of the term prior to
the end of the term in which you plan to graduate. The exception will be for Summer candidates
for graduation. Official transcripts must be received by Aurora University on or before the last day
of the term in which you plan to graduate. Failure to receive these transcripts by that date will
mean that your graduation status will be cancelled, even though you may have already participated
in the ceremony.



Graduation Policies and Procedures
E. Completion of Degree Requirements

Whenever degree requirements are completed, the studentÕs official transcript (which is the
official document; the printed diploma is unofficial) is marked with your degree notation. The
printed diploma does not prevent the student from entering graduate school, seeking certification,
or applying for a job. The official transcript denoting your degree is the official document that you
need for graduate schools, employment, etc.

 F. Participation in Commencement Ceremonies
Students must comply with all of the above regulations in order to receive a printed diploma
approximately six weeks following the last day of the term in which degree requirements are
completed and to participate in the Spring Commencement ceremonies. Students planning to
graduate in spring should give special attention to their progress in Spring Term courses. About
two to three weeks before the end of the term, instructors will be asked to submit estimated
graduating student grades to the Registrar. While this may not be the final grade received in the
course, it is the grade which will determine participation in the Commencement ceremony. It is the
studentÕs responsibility to have demonstrated to the instructor (by completed work) that he/she can
earn a C or above in the course. If this is not the case, the Registrar will be notified that the student
is in danger of failing the course (or receiving a D if it is in the major) and the student will be
contacted by the RegistrarÕs Office to discuss various graduation options. Students will be
contacted at the address and telephone number listed in Section A of the Application for
Graduation Status. It is the studentÕs responsibility to notify the RegistrarÕs Office if this
information changes. Candidates for Spring graduation who face academic difficulty will be asked
to file a contingency plan for making up the work during the Summer and if approved, they will be
moved to the Summer graduation list.

Summer graduates in academic difficulty may be removed from the Summer graduation list. It is
important to note that the University reserves the right to remove Spring and Summer graduates
from participation in the ceremony even if a C or above was submitted as a senior grade if
academic performance in the last two weeks of the term so indicates.

It should further be noted that it is the responsibility of the student to make satisfactory
arrangements with the Student Accounts Office for all outstanding debts prior to the
Commencement ceremony. Those students who have not completed such arrangements to the
satisfaction of the Student Accounts Office will be allowed to participate in the ceremony, but will
not be mailed a printed diploma. Official transcripts will also be held.

G. Graduation in Absentia
Participation in the Commencement Ceremony is voluntary (although we do need to know your
decision beforehand for planning purposes and to order academic regalia). Those who choose not
to participate in person will graduate in absentia. Regardless of whether you attend the ceremony,
payment of the graduation fee is required.

H. To Receive Diplomas
Diplomas are mailed approximately six weeks following the last day of the term in which degree
requirements are completed. Students must, in order to receive a diploma: (1) apply for graduation
status as noted above; (2) complete all degree requirements satisfactorily; and (3) be current in all
financial obligations to the University.
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NAME __________________________________________________________DEGREE_______________
LAST FIRST

AURORA UNIVERSITY
APPLICATION FOR GRADUATION

BACHELOR DEGREE CANDIDATES

You must complete and file an Application for Graduation in the Registrar’s Office if you expect to finish all
degree requirements and graduate at the end of Fall Term 2007, Spring Term 2008, or Summer Term 2008. If you
plan to graduate you MUST file this application and submit payment of fee regardless of whether or not you plan to
participate in Commencement – this is also used to perform the final check on your degree and order your diploma.

This application and a $100.00 graduation fee should be submitted to the Registrar’s Office by February 1,
2008. Applications filed between February 1, 2008 and February 15, 2008 will be charged an additional $15.00
($115.00 total).                   
Every Section of this application must be completed. Print all responses clearly. IMPORTANT: Before you fill out this
form, read the attached copy of the “Graduation Policies and Procedures.”

Avoid a late fee. File your application by February 1!

Please print your full name on the line below.
This is how we will print your name in the program and on your diploma.

Name _________________________________________________________________________________
First Middle or Maiden (not both) Last

Address _________________________________________________________________________________
Street

             _________________________________________________________________________________
City State Zip

Social Security Number _______________________________
Student ID #                  ________________________________

Telephone (_____)______________  Cell Telephone (_____)________________

This is the address and telephone number which we will use to contact you regarding your graduation status.

Indicate at the end of which term you expect to complete all degree requirements:

       
Fall Term 2007  Spring Term 2008             Summer Term 2008*

             (August 16, 2008)
  

*Summer graduates are expected to file the Supplemental Graduation Petition, which will be mailed in
April to the applicants who check this box.



Major(s) and Minors(s) Declaration

Indicate below your major. If you are working for Secondary Teaching Certification or Pre-Law,
you must indicate this as your second major. Physical Education majors indicate which of the P.E. majors
you are in. If you have a Student Initiated major, you must give the complete and approved title of the
concentration as shown on your petition.

Majors are not listed on the diploma. The diploma simply reads: ÒBachelor of Arts,Ó Bachelor of
Science,Ó ÒBachelor of Social Work,Ó or ÒBachelor of Science in Nursing.Ó

Majors and minors are listed on your official transcript.

First Major _________________________________________  B.A.    B.S.    B.S.N.    B.S.W.

(circle one)

Second Major _______________________________________  B.A.    B.S.    B.S.N.    B.S.W.

(circle one)

Minor _______________________ Minor ____________________

NOTE: All transfer work, test credit, and temporary grades (incompletes or deferred grades) must
be received by the Registrar by the eighth week of the term prior to the end of the term in which
you plan to graduate.

We need to know if you plan to participate in the ceremony with the Class of 2008. Please check:

         I plan to participate in the Commencement Ceremony.

        

                                                 I will not participate in the Commencement Ceremony.

If you plan to participate, please complete the enclosed regalia order form. The University supplies
academic regalia (cap, gown) for you to wear at the ceremony without additional charge.

I have read the attached Aurora University Graduation Deadlines, Policies and Procedures and I will
comply with them.

_____________________________________________________     _______________

Signature of Candidate for Graduation                Date

Watch your Aurora University e-mail for additional commencement related information.



REGALIA ORDER FORM -- BACHELOR DEGREE CANDIDATES

All information is required in order for us to process your regalia order.

MALE

LAST NAME FEMALE

MIDDLE INITIAL APPROXIMATE

WEIGHT

FIRST NAME   

HAT SIZE (CIRCLE ONE) HEIGHT DEGREE EARNED (CIRCLE ONE)

  
     S         M         L         XL

FEET INCHES

BA      BS      BSN      BSW

Please indicate if there are special fitting problems:

 

Aurora University Bank Card Payment Form

Name of Cardholder ____________________________________________________________________________

Cardholder Street Address_______________________________________________________________________
City _______________________________ State___________________________ Zip ______________________

Daytime Phone ___________________ Home Phone _____________________ Cell Phone __________________
Student ID# _________________________________

Event: Graduation Application Fee (Circle fee which applies to your graduation status)

Bachelor’s Application Fee: $100.00    Master’s Application Fee: $120.00
Doctoral Application Fee: $120.00

After February 1, 2008 there will be an additional $15.00 late fee applied

Card Number

         Visa       MasterCard Discover Expiration Date __________/__________

________________________________________________________ ___________________________
Signature of Cardholder Date


