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To work from an off-campus computer, you will need:     
·  your Aurora University username and password (used for email, WebAdvisor)  
·  pink sheet entitled “Off-campus Access to Online Databases”  
                                  
Start your search by clicking the “Library” link at the bottom of the GWC 
page or in the drop-down Hot List Menu or go to the Library home page at:  
 

www.aurora.edu/library 
  

BOOKS: 
 

To locate books or media on your topic, search in AU’s online catalog.  Click Find 
Books to get to our local online catalog of books and videos. 

 



8/27/2008abm                                                                                                                                                                                        2 

Enter search terms in the Search for box, select type of search from the Search by box and click 
Search.   OR click on the Advanced Search tab for more complex searches.  

 
 
The most relevant titles appear first on the results screen.  In addition to title, author and date 
published, you will see the call number and availability status. For more details, click on the title. 
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Here is the detailed record.  To obtain a book from the AU Library , copy the title and author 
and, most importantly, call number from this record  

 
 
and paste these into an email to kculhane@aurora.edu.  IMPORTANT:  Be sure to include 
your name, your AU ID number and indicate that you are a GWC student so the book will 
be sent to you and not left on a hold shelf in Aurora.   
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If you do not find what you want in AU’s local catalog, you may want to search in the I-Share 
Catalog, which includes the holdings of all 75 I-Share libraries.  Click either of the links below. 

 
 
In the I-Share catalog, click on the title of the book you want to borrow 
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Click Request 
 

 
 
At the Patron Login screen, select Aurora University as your Home Library , key in your 
Library Borrower ID (see the pink handout) and your Last Name and click Login. 
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At the next screen, click OK 
 

 
 
At the next screen you will again be asked to key in your Library Borrower ID 
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And finally, you should see this screen.  Click the Renew Books/My Account button to see the 
items you have charged out and their due dates, to renew items online, or to check the status of a 
request. 

 
 
For books requested through I-Share:  You will receive a notice in your AU email that the 
book has been received at the Aurora campus.  Be sure to reply to this email telling us to send 
the book to GWC.   
 
 
Materials sent from the Aurora campus may be picked up at Meyer Hall. 
Allow one week for delivery.   
 
If you do not find the book(s) you need in the AU Library’s online catalog or 
I-Share, you may want to search further in WorldCat  and borrow what you 
need through interlibrary loan (see page 28).  Allow two weeks for delivery 
of interlibrary loan materials. 
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JOURNAL ARTICLES: 
 
 
To locate journal articles on your topic, return to the library home page and click Journal 
Databases by Subject.  (NOTE:  The Journal Databases by Name link takes you to a list of the 
same databases arranged alphabetically by database name.) 
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Then click Recreation Administration in the Index on the left. 
 

  
 
 
The next few pages will illustrate a search in one vendor’s databases (EBSCO).  Although 
databases differ in look and feel, they all have very similar features and allow use of the same 
search techniques. 
 
 
Off-campus access to databases: 
 
All online databases are accessible from computers on your campus.  From off-campus, because 
we pay subscription fees for these databases (you are not on the Web when using these), you will 
be asked to enter your Aurora University user name and password.  If you do not know your 
AU user name and password, please send an email to itshelp@aurora.edu or call Information and 
Technical Services at 630-844-5790.  Leave a message if you get voice mail. 
 
There are a few databases that require additional user ids and/or passwords.  For a list of these see 
the pink passwords sheet or call the library at 630-844-7534. 
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To begin, click SPORTDiscus.   .   
  

 
 

Select the “Full text Journals…” link. 
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You may search more than one database at a time.  Select Academic Search Complete, a general 
database that includes some recreation journals, by clicking the box. 
 

 
 
Scroll to the bottom of the list and select SPORTDiscus and SPORTDiscus with Full Text.  
Then click Continue. 
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If you have a single term or short phrase to search, use Basic Search.  Enter your search term(s) 
in the text box and click Search.  

 
 
 
To combine terms and limit your search, click the Advanced Search link (recommended).   
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Type your search term(s) in the text box, and click Search. 
 

 
 
 
Note below the large number of results on this search term (15,911).  This is too many to browse. 
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To narrow this search, combine with a second search term using “and” and click Search.  Note 
that the number of hits has been reduced to 303 articles on a more specific topic. 
 

 
 
Three hundred titles is still a large number to browse through, so you may combine this search 
with a third term using “and”  and click Search.  The number of hits has been reduced to 15.  
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Sometimes article titles are very explicit, but sometimes they are misleading.  To find out more 
about the content of an article, click on the title link to get more details.   

 
 
Scroll down and read the Abstract (summary of the article).  If this article is exactly what you are 
looking for, the Subject Terms listed may give you ideas for further searching. 
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If the full-text of the article is available, there will be one or more links at the top of the record.  
PDF Full Text is recommended when available—it requires Adobe Acrobat Reader.   

 
 
The screenshot below shows the first page of the full-text of this article in PDF.  To print this 
article you must click the little printer icon within the Adobe window.  (Your browser Print 
button will only print the EBSCO frame at the top of the page.)  Be certain you have all the 
citation information you need for your list of works cited or bibliography. 
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If there is no full text available from EBSCO, you will see a “Find It”  button that, when clicked, 
will provide a menu showing what other options are available. 

 
 
If the article is available in electronic full-text in any of our other databases, click the GO button 
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and a window will pop up in another database where you may find your article in full text. 

 
 
 
If the article is available in print or microfiche, a link to our library catalog will appear in the 
menu.  Click the GO button  
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and a window will pop up with our print holdings. 

 
 
If the article is not available in any of our databases nor in our print or microfiche collection, you 
will see a link to a document delivery form for interlibrary loan.  If you need this article and can 
allow two weeks for delivery, click the GO button 
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 and the form will pop up.  The first part of the form is filled out for you automatically. 

 
 
You must supply your personal information (including your AU ID number which can be 
obtained from your profile in WebAdviser if you do not know it).  Click Send Request. 

 
 
Again, allow two weeks for delivery and check your email regularly. 
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If you click on the GO button 

 
 
 
and you are taken to a search screen, search for your article in the new database. 
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If you are taken to a screen that requires you to purchase access to your article, 
 

 
 
or if you were unable to access the promised full text for any other reason, go back to the menu 
and under Get Help, Did a link fail?  Report a Problem, click the GO button and describe what 
happened.  A librarian will send you the article by email or tell you how to get it. 

 



8/27/2008abm                                                                                                                                                                                        23 

 
To search for an article when you already have a citation, go to the Library home page and click 
on Find a Known Article , an index of AU’s e-journals, 

 
 
 
Go to the Title begins with box at top of the page and enter your JOURNAL  title in the empty 
text box.  Click Search. 
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If your title is available, check that the date on your citation is within the range of dates listed. 
Click on the appropriate database link and search for your article.  In the case below, either of 
the two databases listed could be used to locate a 2003 article. 

 
 
If electronic full-text is not available through this index, return to the library home page and click 
AU’s Print Periodicals, an index of print and microform periodicals in the AU library.  
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Then, click on the letter that begins the journal title  you are seeking.  
 

 
Note that this list shows you the Print and Microform holdings of the AU Library.  If your 
title is available, check that the date on your citation is within the range of dates listed.  A 
closed date indicates the end of a subscription (e.g., 2005-2007, print issues end in 2007).  An 
open date indicates that we are currently receiving this title and have received all issues since the 
first date (e.g., 1981- , a current subscription, and we have received all issues since 1981). 
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To obtain a copy of an article from print or microform held by the AU Library, use the same 
procedure you use to obtain books held by AU—see page 3 above). 
 
 
 
 
 
 
 
 

Information about  Journals 
 
 
The examples above have shown you how to locate journal articles.  The following examples 
will show you how to find out information about the journals themselves. 
 
 
 
 
From the library home page, click on Find a Known Article.  
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Go to the Title begins with box at top of the page and enter your JOURNAL  title. Click Search. 
 

  
 
This screen will tell you the extent of the electronic holdings of the AU Library (in this case, 
01/01/1992 to present). Now click on one of the database links.   
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A new database window will open.  Depending on which database you are in, you may be able to 
determine the frequency of publication immediately just by looking at the dates available. 
As you can see, Camping Magazine is currently published six times a year. 

 
To see what types of articles and topics are typical of this magazine or journal, just click on a 
link (or two or three) and browse some articles.  If you look at the PDF image of an article, you 
are looking at a scanned image as it would appear in the print edition.  Author information is 
often available at the end of an article.   
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INTERLIBRARY LOAN: 
 
When you are unable to find materials you need among Aurora University’s resources, you may 
obtain what you need from another library.   
 
Allow two weeks for delivery of interlibrary loan materials.  Date due and 
fines for overdues will vary depending on the policy of the owning library.   
 
You may place an Interlibrary Loan order using SILC (Statewide I llinois Library Catalog).  
From the AU Library home page, click on Journal Databases by Name. 
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Click on Statewide Ill. Library Catalog  at the end of the the Quick Index on the left to get to 
the list of SILC databases.   
 

 
 
At the Search page, click on List All Databases. 
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When you get to the list of SILC databases, select the appropriate database(s):  WorldCat for 
books; ArticleFirst, and/or ERIC (education database) for journal articles.  For our example, we 
will search for a book in WorldCat.  Click Select. 

 
 
Enter your search term in the Search for box, select any limits you wish to place on the search, 
and click Search.  (Note Author has been selected from the drop-down list of indexes on the 
right.  An author’s name should be entered last name first when searching in this database.) 
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Next, scroll down to the item you wish to borrow and click on the title link. 
 

 
 
If this is the book you wish to borrow, click on Borrow this item from another library . 
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You will be presented with a form to fill out.  Note that all required fields are marked with a 
blue asterisk (* ).  This form stays filled out during your session so it may be reused each time you 
wish to request another book.  You must Exit or close your browser to clear the form.   

 
 
There is one additional field that is important for GWC students: Under Dept. or Branch use the 
drop-down list to select George Williams College.  Click Submit.  A message confirming that 
your request was successfully submitted should appear. 
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If your book or article cannot be found on a SILC database, send an email to 
kculhane@aurora.edu giving as much citation information as you can find about the item you 
are requesting.  IMPORTANT:  Be sure to include your name, your AU ID number and 
indicate that you are a GWC student so the item will be sent to you and not left on a hold 
shelf in Aurora.    

 
 
FOR ADDITIONAL ASSISTANCE , see the Ask a Librarian  link under Library Services and 
library telephone numbers under the Library Info link. 

  


