George Williams College of Aurora University
Audio Visual and Equipment Request Form

Group Name:

Leader Name:

Dates:
*Please use a separate sheet for each room request.  ROOM:
Rental Items - Available at no charge Qty. Date Location
[ podium 1 Floor [ Table Top
Chairs
Tables: [ 5' round (limited number) [ Card (3'x3"
1 Narrow (18" x 8" [ Regular (30"x8")

Rental Items - Charges are per day

Video Presentation

LCD projector (computer capable) - $175

Internet-Ready PC (with Office 2007) - $100

*(Group will bring their own laptop)_]

Projection screen (included with all projector rentals) - $30

35" monitor (available in Beasley Center & Winston Paul Center only)- $50

19" monitor/VCR - $25

DVD player - $50

Overhead projector - $50

Audio Presentation

PA system - $100

Wired microphone - $20

Wireless microphone - 75

CD player (can connect to PA system) - $50

Audio cable for IPod - $20

Miscellaneous

Flip chart w/newprint & markers - $25

Extension cord - $10

Power strip - $10

Yamaha Clavanova piano (can connect to PA system) - $50

Grand piano (Seabury Room Only) - $150

Steinway B Grand piano (Lower Lewis Room only) - $150

Table Covering Rental

[ Linen table cloth -$5.00 [ Linen accent cloth - $5.00

[ Table skirting - $7.50 [ Paper tablecloth - $3.25

Return this form at least fourteen (14) days prior to your arrival. Requests are filled in the order they
are received. Charges for equipment are subject to change at anytime. In case our equipment
is unable to meet the needs of your group, we can recommend a local rental company.

George Williams College

Aurora University

350 Constance Blvd., P.O. Box 210, Williams Bay, 53191-0210

Phone: 262-245-8520

Fax: 262-245-8590
E-mail: retreat@aurora.edu
Web site: www.aurora.edu/gwc

Complete 2nd side of this form for setup options -

Rev. 11/09




Meeting Room Setup Options

Please describe or sketch your desired setup including tables, chairs, podiums, etc.

Or choose one of these typical setup styles:
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Auditorium/Theater Workshop/Classroom Informal (choose one)

Meeting rooms are confirmed one month prior to your arrival based on the group's

declaration of attendance (size), setup requirements and request. If your group has

and special needs, please call and we will do our best to meet your requirements.
Call262-245-8520 for meeting room information.

George Williams College

Aurora University

350 Constance Blvd., P.O. Box 210, Williams Bay, 53191-0210



