Directions for BATC Secondary Methods BIO, ENG, MTH, SBS 3820
1. PREREQUISITES:  You must complete all prerequisites before the semester of your placement.  You will be held accountable for reading and complying with all requirements listed on the Field Experience Applications web page including those outlined for Methods students under “IMPORTANT INFORMATION to help you through the process“ and requirements listed on Moodle under the  “College of Education:  General Placement & Field Experiences Information Board” 
2. COMPLETE APPLICATION: Fully complete the attached application.  There are two parts to the application.  The “Secondary Methods Field Experiences Application” is used by the Field Experience Office to determine a placement site. The “Secondary Methods Candidate Information Form” is sent to the school district to assist in the placement decision.  Proofread and use professional grammar and spelling. School administrators and teachers read your Candidate Information Form to learn about you. Make a good first impression!  Need help?  http://aurora.edu/academics/resources/learning-center
3. KEEP A COPY: Save this file to your computer as an MS Word document with an appropriate title such as “methods application”.  Keep a hard copy for your files; computer hard drives crash sometimes!  You will also need to keep a copy of the Teaching Candidate Information Form to share with the cooperating teacher you are placed with.

4. REVIEW CAREFULLY:  Review your application for accuracy.  Incomplete or incorrect applications will be returned.

5. SUBMIT:  Using your Aurora University email account, send the fully completed form as an attachment to coefield@aurora.edu.  Paper copies will not be accepted. In the subject line of the email, please place:

· your full name

· student ID number

· type of Field Experience (Pre-Teaching, Dual Placement, Methods or Student Teaching)

· semester and year requesting (Sp 2013, Fall 2012…)

Example:    John Doe, # 012456, Methods App, Fall 2012
6. KEEP CONFIRMATION: When your email is sent to coefield@aurora.edu, an automated confirmation of your email should be returned to you. The system sends only one confirmation if you submit multiple emails in a 7-day period.  Save this confirmation and your sent email.  Do not call or email to confirm receipt of your application at this time.
7. ENROLL:  Enroll in the Moodle information board “College of Education:  General Placement & Field Experiences Information Board”  (http://moodle.aurora.edu/moodle/).  Joining this board allows you to receive notices when status notices, placement notices, and other important documents affecting your placement are issued.  It also provides information on completing your placement requirements.
8. WATCH YOUR EMAIL:   Be sure your AU email account is functioning.  All placement correspondence will be sent to your AU email ONLY!  Emails may be from coefield@aurora.edu, mhuff@aurora.edu, & cwillman@aurora.edu.
9. STATUS NOTICES:  Approximately two months after the application due date, a general notice will be posted to all Moodle members that status notices have been issued to each applicant’s AU email account from coefield@aurora.edu.  When you receive this notice, you should verify that you also received your status notice.  If it is not received, please contact the Office of Field Experiences promptly.
10. COMPLETE REMAINING REQUIREMENTS:  Review the status notices promptly as they are sent to you.  They will reflect the current status of your application and contain a list of outstanding requirements you must complete before your placement.  Contact us promptly if anything disagrees with your records.  Complete any missing requirements as soon as possible.
11. PLACEMENT NOTICE AND ORIENTATION:  Shortly before your placement begins you will be expected to attend a mandatory orientation event.  Notice of these events will be posted to Moodle.  You can also watch Moodle to see when you can expect to receive a placement notice.
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· Submitting this application does NOT register you for the course.  Be sure to register for the course.

· Plan ahead:  requirements before student teaching include passing State Content and APT tests and completing DCFS Mandated Reporter training.  Complete information is available on Moodle.
· Your submission of a field experience application does not guarantee a placement. Placements are made at the discretion of Aurora University and the area school districts.
· Teacher candidates may not approach school district personnel to seek a placement.
If you have any questions about completing the application, contact the Office of Field Experiences at:

Aurora University

College of Education, ATTN: Office of Field Experiences

Phone: 630/844-3824 or  630/844-4642( Fax: 630/844-6138

Email: coefield@aurora.edu
Aurora University Teacher Education Program 

Degree:
 BATC (Undergraduate)    Supplemental Major: SECONDARY (6-12)   

Undergraduate Major:   ___Biology         ___English         ____Math         ____History/Social Studies
Indicate the year you are requesting a Methods Placement: (Fall semester only):    Fall 20_____
Which grade level do you prefer? (Indicate first and second choice.)    ____Middle School               ____High School
Please note that listing a preference does not guarantee placement by a school district in a specific grade/grade range.
My typed name below authorizes the university to use its discretion in providing a copy of my transcript(s) or fingerprint information to schools in order to assist in the placement process.  I further understand that it is my responsibility to know and meet all prerequisites for a field experience placement and that final assignment is contingent upon my fulfilling this responsibility.

Candidate Name:
     






  
Student ID#:



Address/City/State/Zip: 









If living on campus, 

Residence Hall Room #:





  Phone Extension:



Home Phone #:






Cell Phone #:





E-mail:

@aurora.edu

If any of the contact information or living arrangements change, please email the Clinical Placement Office at coefield@aurora.edu (This includes name changes).
Aurora University places students in public and private school settings.  If you have any concerns or comments on a particular placement setting, please comment here.

__________________________________________________________________________________________________________________________________________________________________________________________________________

Aurora University Teacher Education Program
Candidate Name: ____________________________

General Information:
1. You are responsible for your own transportation to the school where you are completing a field experience.  Please indicate here any concerns about transportation. 

__________________________________________________________________________________________________________________________________________________________________________________________________________

2. List any special circumstances that the Office of Field Experiences should know about (health problems, placement requests):

__________________________________________________________________________________________________________________________________________________________________________________________________________

3. Please indicate any area schools where you have children attending or relatives working: __________________________________________________________________________________________________________________________________________________________________________________________________________

4.  Please indicate the high school from which you graduated, including town and state:

__________________________________________________________________________________________________________________________________________________________________________________________________________

5. List any school districts in which you have:

 ____volunteered________________________     Possible placement site?   ____yes   ____no

 ____ subbed___________________________     Possible placement site?   ____yes   ____ no

 ____ worked __________________________      Possible placement site?   ____yes   ____ no 

Remember to email this information form as an attachment to coefield@aurora.edu
[image: image1.png]AURORA UNIVERSITY

3475, Gladstone Ave, Ao, 1605064892
630.892-6431 - 800-742.5281





College of Education ATTN: Office of Field Experiences

Phone: 630-844-4642 ( Fax 630-844-6138
E-mail: coefield@aurora.edu

Degree:
 BATC (Undergraduate)    Supplemental Major: SECONDARY (6-12)   

Undergraduate Major:   ___Biology         ___English         ____Math         ____History/Social Studies
Candidate Name: 
     





      Student ID#:



Address/City/State/Zip: 









If living on campus, 

Residence Hall Room #:





  Phone Extension:​​_____________


Home Phone #:






Cell Phone #:





E-mail:
@aurora.edu


RELEVANT EXPERIENCES:  Describe other related experiences you have had with children.  This might include religious education, scouting, camping programs, park district programs, or other volunteer activities with children.

Aurora University Teacher Education Program

Candidate Name: ___________________________

SPECIALSKILLS/ INTERESTS:  Describe what special interests and/or special skills you have which might improve your teaching ability or enhance your involvement with children.  This might include skills in art, music, sports, languages other than English, etc.  For applicants indicating a language, please indicate whether you can speak, read and/or write in this language.

EDUCATIONAL PHILOSOPHY:  In 2 pages or less, please describe your educational philosophy, with special emphasis on your views of the processes of teaching and learning, child development, the role of teachers, or other topics pertaining to teaching. You may choose to use a condensed version of the statement that you created and placed in Live Text.

Remember to email this information form as an attachment to coefield@aurora.edu
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