Directions for Completing Special Education Internship Application

Special Education (SPED 6570)  Summer Only
1. Have you met all the pre-requisites for the internship?    You will need to have completed SPED6560, fingerprinting, and TB testing, pass the required Illinois Certification tests* (see below) prior to the field placement, and maintain a 3.0 GPA .
2. Fully complete the attached application.  There are two parts to the application.  The “Graduate Special Education Internship Application” is used by the Field Experience Office to determine a placement site. The “Graduate Special Education Teaching Candidate Information Form” is sent to the school district to assist in the placement decision.  Proofread and use professional grammar and spelling. School administrators and teachers read your Candidate Information Form to learn about you. Make a good first impression!  Need help?  http://aurora.edu/academics/resources/learning-center
3. Save this file to your computer as an MS Word document with an appropriate title such as “summer intern app”.  Keep a hard copy for your files; computer hard drives crash sometimes!  You will also need to keep a copy of the Candidate Information Form to share with the cooperating teacher you are placed with.

4. Review your application for accuracy.  Incomplete or incorrect applications will be returned.

5. Using your Aurora University email account, send the fully completed form as an attachment to coefield@aurora.edu.  Paper copies will not be accepted. In the subject line of the email, please place:

· your full name

· student ID number

· type of Field Experience (Summer SPED Internship)

· semester and year requesting (SU 2013, SUl 2014…)

Example:    John Doe, # 012456, Summer SPED Internship, Su 2012
6. When your email is sent to coefield@aurora.edu, an automated confirmation of your email should be returned to you. The system sends only one confirmation if you submit multiple emails in a 7-day period.  Save this confirmation and your sent email.  Do not call or email to confirm receipt of your application at this time.
7. Enroll in the Moodle information board “College of Education:  General Placement & Field Experiences Information Board”  (http://moodle.aurora.edu/moodle/).  Joining this board allows you to receive notices when application receipts, application status updates, and placement notices are issued.
8. PLEASE NOTE: Your submission of a field experience application does not guarantee a placement. Placements are made at the discretion of Aurora University and the area school districts.  
9. Be sure your AU email account is functioning.  All placement correspondence will be sent to your AU email ONLY!  Emails may be from coefield@aurora.edu, mhuff@aurora.edu, & cwillman@aurora.edu.

*FYI: Requirements include passing the Content tests and APT for your area with scores reported to AU, the semester BEFORE your internship. Website for Illinois Certification Tests is: www.icts.nesinc.com.  The required Illinois Certification Tests are: LBSI(#155), Special Education General (#163), and the Assessment of Professional Teaching: K-12 (#104)
If you have any questions about completing the application, contact the Office of Field Experiences at:

Aurora University

College of Education, ATTN: Office of Field Experiences

Phone: 630/844-3824 or  630/844-4642( Fax: 630/844-6138

Email: coefield@aurora.edu
AURORA UNIVERSITY TEACHER EDUCATION PROGRAM

Graduate Special Education Internship Application 

(SPED 6570)

Degree: Master of Arts Special Education   Major: Special Education
Semester Requested:    Summer  20____ 

My typed name below authorizes the university to use its discretion in providing a copy of my transcript(s) or fingerprint information to schools in order to assist in the placement process.  I further understand that it is my responsibility to know and meet all prerequisites for student teaching and that final assignment is contingent upon my fulfilling this responsibility.

Candidate Name:

Student ID#:


*Address/City/State/Zip: 







Home Phone #:





Cell Phone #:





E-mail:
                                         @aurora.edu

(AU  Email Addresses ONLY!)
*Please be sure to list the address where you will be living during the internship!
If any of the contact information or living arrangements change, please email the Clinical Placement Office immediately at coefield@aurora.edu (This includes name changes).

Previous Educational Work Experience
Please provide the name(s) of the schools in which you have worked including the town, type of class and the age range of the students, and your position in the class .

School(including town)              Type of class               Age Range                   Your position
__________________            _____________            ___________             ___________________
__________________            _____________            ___________             ___________________
__________________            _____________            ___________             ___________________

__________________            _____________            ___________             ___________________
__________________            _____________            ___________             ___________________
__________________            _____________            ___________             ___________________

AURORA UNIVERSITY TEACHER EDUCATION PROGRAM

GRADUATE SPECIAL EDUCATION INTERNSHIP APPLICATION 

(SPED 6570)

Candidate Name: ___________________________

Aurora University Course Field Experiences
Please list the characteristics of students with whom you worked during the following AU courses:

	Course
	Age of Learners
	Cultural Diversity (Yes/No?)
	Low SES

(Yes/No?)
	Bilingual /ELL

(Yes/No?)
	Type of Disability

	SPED 6520 Reading
	
	
	
	
	

	SPED 6560

Unified Field 

Experience
	
	
	
	
	


Internship Options

Option 1: Obtain your own summer placement. When you are seeking a summer placement, you can be hired for the position. Please consider that you will need to meet the following criteria. If you currently teach in a special education elementary (K-5) program and all your AU supervised experience is with younger children, the summer placement will need to be with older children(middle school or high school age). If you teach at the Middle School/High School level and your AU supervised experience were only with older children, you will need to find a summer program for special education  elementary age(K-5) children. 

 Will you be obtaining your own placement site? Yes____  No_____

 Before you contact any program or school district, you must send this application to the Office of Field Experience at coefield@aurora.edu . The Office of Field Experiences will email a response to indicate if this program will accept candidate requests for placements.
If the answer is yes to obtaining your own placement, please provide as many details as you know.

Name of school/agency (include address and city)_______________________________________

Contact information: Telephone: ________________________ Email: _______________________
Name of Contact Person:   _________________________________

Type of class or program: _____________________________ Age Range ___________________

Dates the program will be in session: _________________ How many hours per day?_________
Have you been offered a contract? Yes_______  No________  

 If Yes, when do you expect notification?_____

Other information that may assist with understanding the placement; including the level and types of children with disabilities whom you may teach:  ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
AURORA UNIVERSITY TEACHER EDUCATION PROGRAM

GRADUATE SPECIAL EDUCATION INTERNSHIP APPLICATION 

(SPED 6570)

Candidate Name: ___________________________

Option 2: Office of Field Experiences Locates the Summer placement
You must choose a setting with children other than those in which you have already taught. For example, if you currently teach or have taught at the elementary school level, your internship experience should be with older children (middle school or high school age). If you currently teach or have taught at the middle school or high school level, you should choose young children [K-5]. You may rank the order of preference as 1,2,3. Please note that listing a preference does not guarantee placement in a particular setting.

_____Young Children Resource settings                    ____Older Children Resource settings 

_____Young Children Self-Contained setting             ____Older Children Self-Contained Settings          

_____Young Children with Severe/                              ____Older Children Life Skills

           Profound Disabilities
General Information:
1. You are responsible for your own transportation to the school where you are completing a field experience.  Please indicate here any concerns about transportation. 

________________________________________________________________________________________________________________________________________________________________________________
2. List any special circumstances that the Office of Field Experiences should know about:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. List any school districts/agencies in which you have:

 ____volunteered________________________     Possible placement site?   ____yes   ____no

 ____ subbed___________________________     Possible placement site?   ____yes   ____ no

 ____ worked __________________________      Possible placement site?   ____yes   ____no
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College of Education ATTN: Office of Field Experiences

Phone: 630.844-4642( Fax: 630-844-6138
E-mail: coefield@aurora.edu
AURORA UNIVERSITY TEACHER EDUCATION PROGRAM

GRADUATE SPECIAL EDUCATION TEACHING CANDIDATE INFORMATION FORM

(SPED 6570)
 Program: Master of Arts Special Education
Major: Special Education

Candidate Name:  FORMTEXT 


Student ID#:


Address/City/State/Zip: 







Home Phone #:





Cell Phone #:





E-mail:
                                         @aurora.edu
(AU EMAIL ADDRESSES ONLY)

Please list your current certification(s)______________________________________________
TEACHING EXPERIENCES: Describe the nature of your professional experiences including your responsibilities, subjects taught, extent of your involvement, the activities engaged in, etc.
SPECIALSKILLS/ INTERESTS:  Describe what special interests and/or special skills you have which might improve your teaching ability or enhance your involvement with children.  This might include skills in art, music, sports, languages other than English, etc.  For applicants indicating a language, please indicate whether you can speak, read and/or write in this language.
EDUCATIONAL PHILOSOPHY:  In 2 pages or less, please describe your educational philosophy, with special emphasis on your views of the processes of teaching and learning, child development, the role of teachers, or other topics pertaining to teaching. You may choose to use a condensed version of the statement that you created and placed in Live Text.

Remember to email this information form as an attachment to coefield@aurora.edu
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