	Appendix A
Syllabus Templates With Prompts


This required formatted template is available online from Kathie Kurns via email at kkurns@aurora.edu or from the Partnership’s Designated Contact Person for use in the development of a syllabus. 
When using this form, all underlined prompts and/or (_____) should be deleted before submitting the document for review.

	“ EXCELLENCE THROUGH COLLABORATIVE COMMUNITIES OF LEARNERS”
AURORA UNIVERSITY SYLLABUS

Course Number:  TBA
Course Title: (30 characters or less)
(Insert #) Semester Hours Graduate Credit


1.    Catalog Description
xxxx 
xxxx
2.   Course Overview 
xxxx
xxxx

3.   Student Learning Objectives

As a result of this course, the participant will be able to:
4.   Teaching Method/Class Format

xxxx  
xxxx
5.   Texts and Required Reading

xxxx
xxxx
6.   Units of Work

xxxx

xxxx 

(Use no dates in order to secure syllabus approval for three years.)

7.   Class Assignments
List either here or in the next section the percent that each assignment contributes to the final course grade.
8.   Evaluation and Grading Procedures

Grading will be based on quality of work with components weighted as follows.  Grades are differentiated on the basis of quality.  Quantity alone is not a significant factor for grade differentiation. 

Required Inclusions:

A rubric or set of standards describing the component of each assignment that merits the grade of A, B, C, or F, or the various number of points allocated to the assignment is to be included.  See Appendix B.  Please note the University does not recognize a grade of D for graduate courses. When the weight given to attendance and participation of the final course grade exceeds 20% a specific rubric to evaluate these areas is to be included.
A copy of the Aurora University Graduate Grading System for inclusion is listed in Appendix C.
9.   Bibliography
xxxx
10.  Attendance Policy

xxxx

11.  Academic Honesty and Integrity Statement
Students are expected to maintain academic honesty and integrity as students of Aurora University by doing their own work to the best of their ability.  Academic dishonesty (cheating, fabrication, plagiarism, etc.) will result in the student’s receiving a zero for that test, assignment, or paper.

12.  Final Examination Policy
Either a final, culminating activity or an in-class examination is considered appropriate in graduate level courses.  Indicate here what form the culminating endeavor will take.
13.  American Disability Act Compliance

In compliance with ADA guidelines, students who have any condition, either permanent or temporary, which might affect their ability to perform in this class, are encouraged to inform the instructor at the beginning of the term.  Adaptations of teaching methods, class materials, including text and reading materials or testing, may be made as needed to provide for equitable participation.

All syllabi must be resubmitted for updating every three years.

Updated syllabi approval must be received prior to scheduling the course.
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